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1. INTRODUCTION TO RAPID REVIEWER 

Users can review any number of pension or investment plans using Rapid Reviewer. 

You will follow the user journey: 
 

1. Enter new or identify existing Client Details 
2. Create a New Analysis 
3. Input the different plan details for the review, including charges, withdrawals and contributions, asset 

allocations and remodelling, if required 
4. Produce your Client Report 

 
 

2. SELECT EITHER NEW OR EXISTING CLIENT 

 

Welcome 

After logging into Selectapension, a user arrives at our Welcome page.  This page offers options; create a New 

Client, access an Existing Client, Bulk Upload, Fund Research and Link & Track. This screen also provides 

details of which tools are available to the individual subscription.  

For Rapid Reviewer, users either select an Existing Client or New Client. Selecting a New Client creates a new 

client file. These details will be stored on the system and can be accessed when using any of the 

Selectapension tools. 

The Existing Client option will bring up a library of previously stored clients. The client details can be viewed by 

clicking on the client name. From this point a user can choose to View Stored Analyses or Create New Analysis 

for a client. 

Navigation through the workflow is controlled by Next and Back buttons. Input will be sense checked to 

ensure validity of the data before the process will continue. For example, if one of the mandatory fields is left 

blank, (mandatory fields are shown in yellow), the user will be unable to move to the next stage until that field 

has been completed. 
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NEW CLIENT 

The first step to creating an analysis is creating a customer file by inputting the client data. Yellow boxes are 

mandatory and must be completed before moving forward. 
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FIELD DESCRIPTION 

Ref: Insert your own reference if desired 

Title: 

  

Select an option from the dropdown list. Please note that the system 

will validate the choice of title against the choice of ‘Sex’ 

Forename: Enter the client’s forename 

Middle Initials: Enter the client’s middle initials if applicable 

Surname: Enter the client’s surname  

Sex Select the sex of the client from the drop-down list 

Date of Birth: Enter the client’s date of birth in dd/mm/yyyy format. This can either 

be entered manually or selected from the calendar 

Employment status: Select from the drop down list 

Marital Status: Select from the drop down list 

Partner’s D.O.B: 

 

Enter partner’s date of birth if relevant in dd/mm/yyyy format.  This 

can either be entered manually or selected from the calendar 

Partner’s name: Enter the partner’s name 

Any Dependents: Select Yes or No 

If Yes is selected, additional notes can be added to include details of 

dependents 

Attitude to Risk: Select from the dropdown list 

Lifetime Allowance Protection: Select from the dropdown list and enter the Lifetime Limit applicable 

Lifetime Allowance Used: Enter the percentage of their lifetime allowance that the member has 

already taken. The analysis will take this into account when calculating 

the income and PCLS that the member will receive. 

Health Status: Select from the dropdown list 

Notes: Any additional notes may be added and will be detailed within the 

report 
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EXISTING CLIENT 

 

If you are creating an analysis for an Existing Client, simply click the existing client’s namee from the library. 

For large client libraries the user can recall a client using the search function or by clicking on a column header 

to sort by column. 

 

Once the client details have been entered or recalled the user can then complete a multitude of tasks.  

• Delete Client removes all the information created for that particular client.  

• Update Client Details enables editing of client information at any time.  

• View Stored Analyses allows access to previous cases carried out for this particular client.  

• Create New Analysis allows the user to create a new analysis type for a client.  
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SELECTING AN EXISTING CASE  

 

Click on the case to view or edit previously entered information.  Alternatively, click on Create New Analysis to 

start a brand new case.  

 

CREATE NEW ANALYSIS  

After entering or recalling Client Details, Click on Create New Analysis to select an analysis suite and select 

RAPID REVIEWER. 
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3. RAPID REVIEWER 

EXISTING DETAILS 

 

Complete all relevant ‘white’ fields and all mandatory fields in ‘yellow’. The field descriptions are provided 

below. 

FIELD DESCRIPTION 

Calculation Date The overall review date of the analysis. All plans entered will be analysed as 

at this date. 

Review Period The period over which you would like the review to cover. 

Do you want to include the fund 

transaction costs in your 

analysis? 

Select yes or no. 

Add New Plan Select the green plus to begin adding the plan. 

 

To enter the first plan details, select the green cross.  You will now enter all the plan information, including 

charges, withdrawals and contributions.  

Once completed, you will be brought back to this screen to add any other plans you wish to include in your 

client review. 
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Valuation Date Enter the date at which this plan was valued. 

Investment Type Select from the drop-down list. 

Plan Name Enter the name of the plan. 

What is the current total value of your client’s 

investment today? 

Enter the current plan value. 

Add New Charge Enter any charges applying to the plan. 

Add New Contribution Enter any contributions being made to the plan. 

Add New Withdrawal Enter any withdrawals being taken from the plan. 

Would you like to compare your client’s current 

holdings against a target asset allocation? 

Select accordingly. 
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ADD NEW CHARGE 

 

 

 

 

 

 

 

 

Type Select the charge type from the drop-down list. 

Charge Select the type of charge. 

Amount Enter the amount of the charge. 

Apply To Select whether the charge will apply to the fund or specific 

premiums. 

Frequency Select the charge frequency from the drop-down list. 

Indexation Choose from the drop-down list. 

Payment Start Date Choose from the date picker. 

Payment End Date Choose from the date picker. 
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ADD NEW CONTRIBUTION 

 

 

 

 

  

Type Select the contribution type. 

Amount Enter the amount of the contribution. 

Frequency Select the charge frequency from the drop-down list. 

Indexation Choose from the drop-down list. 

Month of Indexation Choose from the drop-down list. 

Payment Start Date Choose from the date picker. 

Payment End Date Choose from the date picker. 
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ADD NEW WITHDRAWAL 

 

 

 

When all details have been added on this page, click Next. This will automatically save the page. 

  

Type Select the withdrawal type. 

Amount Enter the amount of the withdrawal. 

Frequency Select the withdrawal frequency from the drop-down list. 

First Month Select the first month that the withdrawal was made. 

Indexation Choose from the drop-down list. 

Payment Start Date Choose from the date picker. 

Payment End Date Choose from the date picker. 
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ASSET ALLOCATION 

If you have selected Yes to Would you like to compare your client’s current holdings to against a target 

allocation?, the following page will show.  

 
 
You can choose target sectors from the Available Assets tab and enter the split on the right-hand side. This 
must total 100% split. If you would like to save this template for future use, you can tick the Save as New 
Template box at the bottom of the page and enter the Template name. This will then be available in the 
Allocation Templates tab for future use. 
 
Any previously created Allocation Templates will be available under the Allocation Templates tab. 
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EXISTING FUNDS 

 

Enter the funds that the client is currently invested in. You can restrict the search parameters by choosing the 

Product Provider, Fund Manager or Sector. Alternatively, you can type the name or ISIN into the Search box 

and select Go. This will show a list of matching funds on the right-hand side. You can then click on the correct 

fund to add it to the Funds Selected, below.  

You have the option to change the Review Period in the drop-down list. You can also select the Benchmark to 

compare against from the drop-down list. The fund will show in red if it is below the chosen benchmark, or in 

white if it is greater than or equal to the benchmark.  
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EXISTING RESULTS 

 

The results page will show all other products that offer this portfolio of funds and how these products would 

have performed against the existing plan. You can click on each product to see the ongoing charges. 

There is an option to remodel the client’s investments within the current product. This will take you to a page 

for remodelling, containing all of the data previously entered on the Existing Funds page. 
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REMODELLED FUNDS 

 

On this page, you will get a pencil icon next to each current fund. This allows you to view other funds within 

the same sector.  

To remodel, click the pencil icon and the system presents a list of other funds within the same sector, sorted 

by performance. If you wish to replace the existing fund, simply click your new choice from the list. Continue 

through the list of funds, using the pencil icon to identify alternatives. Then click Next. 

Once you have replaced any funds, select Next to continue.  
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REMODELLED RESULTS 

 

This page will show how remodelling the portfolio will affect performance against other products that offer 

these funds. 

When you select Next you will be taken back to the Existing Details page, where you can enter additional 

existing plans if required. 

Once you have added all of the necessary plans for review, select Next.  
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3. SUMMARY DETAILS 

 

This page will show a list of the existing plans that have been entered.  You can perform a final edit the plans 

using the links to the Results page, Existing Funds and Remodelled Funds. Once you are happy with the data 

that has been entered, click Report. 

 

You are able to add notes and select the features that you wish to include in the report. Select as many or few 

as you like, then use the buttons at the bottom of the page to generate the report.  

The system will automatically store a PDF version of the report if you select Create Word Report for 
compliance purposes. 


